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The Combined Knowledge End User Adoption includes over 400 SharePoint topics covering every task that
a user would need to access within the Sharepoint Environment.

This content has been written and developed by our team of SharePoint Experts and MVPs.

In addition to the SharePoint content we are also able to provide content from over 25 different products
to include Office, Windows, Vista and much more.

Navigation
Introduction to Navigation
Title Bar

My Links

Top Link Bar
Quick Launch Bar
Breadcrumbs
Overview

10 Reasons

More Reasons
Site Structure

Using Search
Simple Search
Advanced Search
People Search
Viewing Results
Tips for Searching

Lists
Creating Lists
Create an Announcements List
Create a Contacts List
Create a Discussion Board
Create a Links List
Create a Calendar
Create a Tasks List
Create a Project Tasks List
Create a Issue Tracking List
Create a Custom List
Create a Custom List in Datasheet
View
Create a Languages and Translators
List
Create a KPI List
Import a Spreadsheet
Working with Lists
New Announcement
New Calendar Item
New Contact
New Task
Email an item to a List
View an Item
Edit an Item
Delete an Item

L 4

Restore a deleted item
Connect to Outlook
Connect Calendar to Outlook
Connect Contacts to Outlook
Connect Discussion Board to
Outlook
Connect Tasks to Outlook
List Actions
Edit in Datasheet
Export to Spreadsheet
View RSS Feed
Alert Me
Using Views
Select a View
Create a View
Modify a View
Delete a View
Sort and Filter Content
Sort by Column
Filter by Column
Working with Lists

Managing Lists
Title, description and navigation
settings
Versioning settings
Advanced settings
Audience targeting settings
Delete this list
Save list as a template
Permissions for this list
Workflow settings
Information Management Policy
settings
Incoming email settings
RSS settings
Create a Column
Modify a Column
Delete a Column
Add from existing site columns
Change Column Ordering
Index a Column
Managing Lists

Libraries

Creating Libraries
Create a Document Library
Create a Form Library
Create a Wiki Page Library
Create a Picture Library
Create a Data Connection Library

Create a Translation Management
Library
Create a Slide Library
Create a Report Library
Working with Libraries
New Document
New Folder
Upload Document
Upload Picture
Upload Multiple Documents
Upload Multiple Pictures
Email a document to a library
Drag and drop documents
Edit in Datasheet
Open with Windows Explorer
Connect library to Outlook
Export to Spreadsheet
View RSS Feed
Alert Me
Edit Picture
Delete Picture
Download Picture
Send Picture To
Slideshow
Open Document
View Properties
Edit Properties
Edit Document
Delete Document
Restore a deleted item
Send To
Approve / Reject document
Check In
Check Out
Discard Check Out
Publish a Major Version
View Version History
Using Views
Select a View
Create a View
Modify a View
Delete a View
Sort and Filter Content
Sort by Column
Filter by Column
Managing Libraries
Title, description and navigation
Versioning settings
Advanced settings

Manage item scheduling

Audience targeting settings

Delete this document library

Save document library as a template
Permissions for this document library
Manage checked out files

Workflow settings

Information Management Policy
settings

Incoming e-mail settings

RSS settings Libraries

Introduction to Libraries

Create Sites

Create Sites

Site Templates

Create Sites within existing Site

Collection

Create new Site Collection

Create Web Pages

Create Web Pages

Create a Basic Page

Create a Web Part Page

Collaborative Sites

Document Workspaces
Create a Document Workspace site
from file in library
Create a Document Workspace site
by email
Create a Document Workspace site
from Office file
Work with Document Workspace site
from Office
Work with Document Workspace
using the browser

Meeting Workspaces
Meeting Workspace Templates
Basic Meeting Workspace
Blank Meeting Workspace
Decision Meeting Workspace
Social Meeting Workspace
Multipage Meeting Workspace
Meeting Workspaces
Create a Meeting Workspace from
Outlook 2007

Wiki Sites
Wiki Sites
Create a link to another Wiki Page

continued overleaf...

000
@ combinedknowledge 3

. SharePoint’s Premier Training Company

WORLD
\ EDUCATION
\ ALLIANCE

GOLD CERTIFIED
Partner




Table of Contents

...continued from previous page

Create a Wiki Page from a link
Create a Wiki Page that is not linked
Edit a Wiki Page
View Wiki Page History
View Wiki Page Links
Delete a Wiki Page
Blog Sites
Introduction to Blog Posts
Post to a Blog from a browser
Create a Blog Post using Word 2007
Edit a Post using a browser
Edit a Post created in Word 2007
Introduction to Blog Comments
Add a Comment to a Blog Post
Edit a Blog Post Comment
Introduction to Maintain Blog Site
Create new Blog Post Categories
Add Links on the Blog Site
Approve or Reject Blog Posts
Delete Blog Posts
Blog Sites
Parts of a Blog Collaborative Sites
My Site
My Home Page
Edit Details
Add Link
Edit Links
Delete a Link
Group Links
Add Colleagues
Edit Colleagues
Delete Colleagues
Edit Memberships
My Profile Page
My Profile Page Introduction
My Profile as Seen by other users
Collaborate with Colleagues
My Colleagues Page
In Common with You Web Part
Colleague Tracker Web Part
Keep Track of Content
My Workspaces Web Part
Recent Blog Posts Web Part
SharePoint Sites Web Part
My Links
Store Personal and Public Files
Personal Documents Library
Shared Documents Library
Shared Picture Library
Office 2007 Integration with My Site
Outlook Web Access Web Parts
Configure My Calendar Web Part
Configure My Contacts Web Part
Configure My Inbox Web Part
Configure My Mail Folder Web Part
Configure My Tasks Web Part
Best Practices

Create a My Site
My Site Navigation
My Site Web Parts
Look and Feel
Navigation Settings
Show Sites in Navigation
Show Pages in Navigation
Sort Navigation Items
Specify the items to display in
Global Navigation
Specify the items to display in
Current Navigation
Reorder Navigation Items
Hide / Show Navigation Items
Add Heading to Navigation
Add Custom Link to Navigation
Edit Custom Link in Navigation
Delete Custom Link in Navigation
Look and Feel
Customize the Site Title and
Description
Customize the Logo URL and
Description
Customize the Web Site Address
Enable Quick Launch
Enable Tree View
Apply a Site Theme
Save Site as a Template
Reset to Site Definition
Searchable Columns
Site Administration
Manage Regional Settings
Manage Site Libraries and Lists
View Site Usage Data
Manage User Alerts
Manage RSS Usage
Manage Sites and Workspaces
Manage Site Features
Delete a Site
Manage Search Visibility
Manage Content and Structure

Working with Web Parts
Introduction to working with Web Parts
Add a Web Part

Move a Web Part

Close a Web Part

Delete a Web Part

Browse for Web Part

Search for a Web Part

Export a Web Part

Import a Web Part into a Page
Import a Web Part into a Gallery
Web Part Properties

Introduction to Web Part Properties
Modify Web Part properties

Advanced

Default Web Parts
Introduction to Default Web Parts
Lists and Library Web Parts
Business Data Web Parts
Content Rollup Web Parts
Dashboard Web Parts

Default Web Parts

Filter Web Parts

Miscellaneous Web Parts
Outlook Web Access Web Parts
Search Web Parts

Site Directory Web Parts

Web Parts

Web Part Zones

Web Part Pages

Web Part Galleries

Workflow Administration

Add a Workflow to a List or Library
Add a Workflow to a Site Content
Type

Modify a List or Library Workflow
Remove a Workflow from a List or
Library

View Workflow reports

Workflow instances

Initiate an Approval Workflow instance
Initiate a Collect Feedback Workflow
instance

View Status of Workflow instance
Update Active Tasks

Add or update participants

Cancel workflow instance

Workflows

Overview of Workflows

Built In Document Workflows

Site Content Types

Create a Site Content Type

Add Document Template to a Site
Content Type

Make a Site Content Type Read Only
Add a Workflow to a Site Content
Type

Add Columns to Site Content Type
List Content Types

Configure Lists and Libraries for
Multiple Content Types

Create a List Content Type

Add Document Template to a List
Content Type

Make a List Content Type Read Only
Add a Workflow to a List Content Type
Add Columns to List Content Type

s

End User Adoption Solution

Usage Scenarios

Site Content Type Gallery
Content Type Inheritance
Working with Content Types

Manage Users and Groups

Add User to a Group

Assign Permission Levels directly to a
User

Create a New Group

Manage Group Settings

Delete a Group

View Group Permissions

Edit Group Quick Launch

Setup Groups for this Site

Email selected Users

Call/Message selected Users
Remove Users from Group

Delete Users from Site Collection
Manage Permissions on a Site
Manage Permissions of the Site's
Parent

Edit Permissions of a Site

Remove User Permissions from a Site
Edit User Permissions on a Site
Inherit Permissions on a Site
Manage Permissions on a List or
Library

Manage Permissions of the List's
Parent

Edit Permissions of a List or Library
Remove User Permissions from a List
or Library

Edit User Permissions on a List or
Library

Inherit Permissions on a List or Library
Manage Permissions on a List Item
or Document

Manage Permissions of the Item'’s
Parent

Edit Permissions of a List Item or
Document

Remove User Permissions from an Item
or Document

Edit User Permissions on an Item or
Document

Inherit Permissions on an Item or
Document

Manage Permission Levels
Permission Levels

Add a Permission Level

Edit Permission Level

Copy a Permission Level

Delete a Permission Level

Overview of Permissions

Security at Different Levels

Best Practices Introduction to My Appearance Remove Content Type from Lists and Best Practices for Assigning
Site Layout Libraries Permissions
L 4
o ® o
Qe .
N -
@ combinedknowledge S Prowo |
\ EDUCATION GOLD CERTIFIED
. SharePoint’s Premier Training Company N\ ALLIANCE Partner

t +44 (0)1455 200520 (e sales@combined-knowledge.com w www.combined-knowledge.com




